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1. Attached and subordinate offices

deal with

o} specific assignment

/B limison work

fef technical aspect and execution
of the policies of government at
field level

fd] monitoring of policies of

Eovernment

2. Statutory bodies are established
under the provision of

fa)
ih)
i

el

the Constitution of India
an Act of the Parliament

special power entrusted with
the Suprems Couwrt

powers  delegated to  the
Central Ministry

3. Filing of papers ensures

fa}
fhj
)

(e}

tirnely submission of papers
accountability of officers

submission of file i orderly
IMATTer

genior officers o fake a

decizion

&, Office order 15 used normally for

fa}

i

fc)
e}

issuing instructions meant for
internal administration

issuing government order in
disciplinary cases

issuing financial sanction

circulating important ard
urgent external COMIMunica-
tion
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. In warrant of precedence, holders of

Bharat Ratna bGgure above

fal  Chiel Justice of India

fe)

fa)
fi)
fei

flj

. Category C files are

(bl Speaker of the Lok Sabha

fe} Cabinet Ministers of the Union

fd) Judges of the Supreme Court
. ‘Mote wverbale' communication is

signed by

fa} Undersecretary

{b] Deputy Secretary

fof  Joint Secretary

None

. standing guard file ensures

locating recorded files
movement of important files

locating previous PApRErs
having bearing on the subject

keeping record of sensitive
papers

retained

normally for

[a)
b
fcl
el

3 years
3 years
10 vears

15 vears
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9. Call Book is meant for

ja) keeping walch on calling
attention notices

fal recalling old and dead cases
e/ warching sumimons of court

{d} transferring cases eveéntually to
resume action as o sequel to
an unexpected development

10. Consider the following statements .

1. Prescribed number of copies of
the paper to be laid on the
table of the Lok Sabha/Rajya
Sabha should be sent at least
two days before the date on
which it is proposed to be laid
dowr.

I

Preseribed number of copies of
the paper ta be laid on the
table of the Lok Sabha/Rajya
Sabha should be sent at least
ane day before the date on
which it 15 proposed to be laid
dlowen,

Which of theae statements isfare
carrect?

al 1 only

bl 2 only

fc} Both | and 2

fciy  Meither 1 nor 2

11. All disputes relating to service

matters of Central Government are
primarily resolved by

fe)  Public Grievances Officer
it Chief Vigilance Officer

fe) Central Administrative
Authority

fd] Central Vigilance Commission
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12. Allocation of disputed receipts

should be sent to

fa] O &M section

b Central Registry

fc) head of the division

fd} designated officer for deciding
allocation of disputed receipts

13. Consider the following statements :

Letter is a form of communica-
tion used by =a Government
Department/Ministry for corres-
ponding with

1. Union Public Servics
Commission

2. another Government
Department/ Ministry

3, foreipgn government
4, public enterprises

Which of these statements are
correcty

fa] 1, 2, 3 and 4
fb} 1 and 2 only
feb 1,3 and 4 only
fd) 2,3 and 4 only

14, Press communigué is issued (o

fa) give wide publicity to a
decision of government

fb} promulgate the statutory rules

el issue certain types of financial
sanctions

idl circulate important decisions
of government to ail depart-
ments
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15. Inspection of each section/desk in

a Mimstry should be carried out
routinely

fa) thrice a vear

(bl once a year

fe)  only on the direction of branch
officer concerned

fef only oo the direction of the
Joint Secretary concerped

16, Consider the following areas in

which office automation can  be
introduced |

1. Storage and retrieval  of
information

2. Processing and delivery of

information

4. Deecument creation and
duplication

4, Faster communication
Which of these are correct?
fal 1, 2 and 3 only
‘b1, 2 and 4 only

fef 2, 3 and 4 only
i 1,2, 3 and 4

17. Register of parliamentary assurances

of a Ministry containa

fj  assurances given by a Minister
m either House af the
Parliament

fbi Speaker's instructions 1o
government depertments

o) assurances given by Members
of the Parliament

e} instructions given by the
Mimister concerned to his
bMinistry
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18. While recording a note on file, the

following points should be kept
in view :

1. Mote should be concise and to
the point.

2. I a paper under consideration
raises several major points,
each peint is to be noted upon
separately,

3. A long note should preferably
be in serially numbered paras.

Which of these points are correct?

fal 1, 2 and 3
bl 1 and 2 only
el 2 and 2 only

fd}f 1 and 3 only

19, The form of communication, rormally

used for corresponding with other
government departments, is

fo) office memotandum
fb) demi-official letter
fe)  letter

{d} circular

20. Activity CONCerTiing recording,

retention, retrieval and weeding out
iz known as

fa) record management
{bl  mdexing
fel  categorization of records

{d} storage of records
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21. Copies of

deciaions  ar orders

arranged in chronological order,

mocisel

forms of communications,

and summary of principles and
policies relating to specific subjects
are maintamed in

fa)
b
fey
fed)

22. Leadership qualities

standard process sheet

record room af the branch
standing guard file

Mone of the abowve

should net

include

fa)  supplving objective

fB  providing security

fe}  giving recognition to one's work
fd} threatening to take action, if

not obedient

23. Consider the following statements :

[t is necessary (o retain records

I
2

fer historical value

for providing evidence in case
of disputes

Ta ErsuUre
administration

continyity  in

fo ensure proper use of tax-
payers' money

Which of these statements is/are
correct?®

fa)
(&)
e
fied)

3 and 4 only
2 only
1 only
1,2, 3 and 4
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24. Circular 18 a form of communication

1 aed

fa

ib)

et

fei)

for circulation of urgent and
important COmMmUnication
received or important decisions
taken, internally

to circulate important decisions
to subordinate offices

o give wide publicity to
povernment decisions

to create general awareness in
public

25. Service gratuity is admissible to the
Fovernment servant retiring

fa}
&)

fe
fd}

before completing 10 vears

after completing 10 vears but
less than 20 years

on completion of 20 years

on completion of 33 years

26. The Head of the department is to
prepare a list every six manths, ie,,
on lst January and Ist July, of
povernment servants due to retire
within

faj
(i

1 year to 2 years

next 24 months to 30 months

fe) & months to 1 year

i}

2 years o 3 vears
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27. Previous sanction of the povernment

wollld be necessary for a pensioner
who  immediately before  his
retirement was a Group A officer
and wishes to accept commercial
employment before the expiry of

fa) three years from the date of
relirement

B two yvears from the date of
retirement

fc} one year from the date of
retirement

fd) six months from the date of
retirement

28, Disclosure of information which

inviles embarrazament to the
government is dealt  with  n
file fcorrespondence marked as

fal  Secret

B Persaonal

fej  Conflidential
fa) Top Secret

29. Finance Ministry may arrange o

obtain a Vote on Account'

fal to cover expenditure during the
interim pertod till completion of
the procedure for passing of
the budget by the Parliament

(bl 1o covér expenditure on a ‘new
service”

fo  to facilitate the Parliament to
deliberate and wvote on the
accounts af the government
for the ensuing financial year

fd) 1o document the voting in the
Parliament on the accounts of
the government [or the ensuing
financial vear
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A%. Which authority is competent for

‘sutsourcing a job by choice’ to a
specially chosen contractor?

fal Head of the Department

fb] Ministry in consultation with
Fimancial Advisor

fe}  Ministry of Finance

fd)  Mirustey of Central Government
in consultation with DGS&D

31, Which authonty 13 to receive the

exrernal aid from  the external
unding agency in foreign currency
or Indian rupees?

fz) Reserve Bank of India, Mumbai

b Reserve Bank of
New Delhi

Trvcdia,

fei  Any branch of the Reserve
Bank of India

fd) State Bank of India

32. Which authority is competent to

release funds already awvailable in
the budget or by reappropriation or
advance from Contingency Fund of
India, for mvestment as equity
capital of statutory corporations or
companies wholly owned by the
Central Government?

fa) Department/Ministry of Central
Covernmernt

fBl Mintstry of Finance
fet Head of the concerned PSU

fd] Planning Comrmission
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33. Which authorty ha=s

34.

poOwErs to
distribute the sanctioned budpet

grants authorized by the Parliament,
among the controlling and dis-
bursing officers?

fa) Concerned Ministry ar
Authority on whose behall the
grants were pasacd

b} Ministry of Finance

fei Head of the Departmeit

fa) Head of Office

Who has powers for reappropriation

of funds from one plan head to
another plan head?

el Minigtry of Finance
{b) Planning Commission

fef  Ministry/Department of Central
Crovernment

fd} Ministry of Planning

35. Which of the following has powers to

waive the recovery of an amount
disallowed by the audit in respect of
a Gazetted officer?

faj Head of the Department

b}l Department af Central

Oovernment

fc)  Ministry of Personnel

fd} Miniatry of Finance
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{Classification af

A7. The

36. Match List-1 with List-Il and select

the correct answer using the code
given below the Lists

List~1 List-IT
[Rate of House

Cities} Rent Allowance)
x 1. 20%
¥ 2. 15094
Z 3. 30%
Code :
faf A B C
3 1 2
bl A B C
2 1 3
jei A B C
2 3 1
fd] A B C
3 2 ]
travelling  allowance of a

Eovernment servant on transfer 1o
foreign  service and on reversion
therefrom 1o povernment service,
will be borne by

fa) Government of India for joining
foreign service

fhi  foreign Eovernment for
Feversion to EOVernment
Service

fo  foreign emplover

fd] Government of India
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38. Unless the President by special order

otherwise directs, fees received by a
government servant from another
govermment or public body shall be
credited to Consolidated Fund of
[rdia in excess of

faj ¥ 500
fh) & 1,000
¢ 1,500

id) ¥ 2,000

39. A government servant who does not

join his post within his joining time,
is entitled to

fa)  leave salary as due to him
{bi only basic pay due to him
fe) mneither pay nor leave salary

(di ull pay with allowances

40. The pay and allowances of a

BOVErTiment SeTVENT who 15
dismissed from service ceaas from

fa) the date of dismiszsal

fbj the date of suspension from
service

fe) the date from which he has
been proved to be guilty by
competent authorty

fd} the date of dismissal of his
appeal against his dismissal
from service

P-MED-M-Q0QG-C-I, IV & VIII/42A
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41. A povernment servant under suspen-

sion or deemed to be placed under

suspension shall be entitled to

subsistence allowance namely

{2} equal to his leave salary

{b) equal to leave on hall average
pay only

fg} equal to leave on halfl average
pay in addition to dearness
allowance as admissible

fil)] subsistence  allowance  at
dizcretion of Head of Office

42, Central Government has decided 1o

abolish which of the following,
based on Sixth Pay Commission
Eeport?

fa] House Rent Allowance

fb} City Compensatory Allowance
foy Remote Locality Allowance

{d] Bad Climate Allowance

43. Consider the following statements

A povernment  gervant can  be
transferred to foreign service enly if

1. it iz not against his will

2. the duties to be performed can
be rendered by s government
servant

3. he heolds a post paid from
general revenues

4. he accepts the restrictions, if
any, imposed by government

Which of these statements are

COrrect?

ja) 1, 2 and 3 only

ikl 1, 3 and 4 only

fef 2 and 4 only

fdl 1,2, 3 and 4
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44. Consider the following siatements @

can be
beyanid

A governmment  servant
granted an extension
sixty wyears, if he is

I. engaged in budget work

2. working as a full-time member
of a committes to be wound up
within a short period

Erientist of
international stanire

3. an erminenl

4, an expert in mmedical  or

scientiflic field

Which of the abowve statements are
correcty

el

I, 2 and 2 only
fb) 1,3 and 4 only
fe) 2 and 4 only

{dr 1.2, 3 and 4

45. The Service Book of a government

servant must e maintained in
duplicate
faj one by Head of Office and one

by the government servant

B one by Joint Secretary of the
drvision concerned and one by
Head of Office

fr) one by the government servant
and one by audit department

{d} one by administrative branch

and one by Head of Office

P-MED-M-0QG-C-I, IV & VIII f42A
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47.

48.

16

House rent iz admissible to a
government servant

fal on producticn of actual rent
paid receipt

without  requiring him  fo
produce any rent receipt

up to the limit of actual rent
praid

oiily if house is rented with
government approval

i)
icf

e}

A person went on duty to market to
get some relevant books for library,
The distance to the shop from
his office was 6 km, but due to
rush at the shop and on road he
took B hours to return to his office,
His admissible daily allowance is
fa) 50%

B O
el 100%
fdl zero

Consider the following statements

Daily allowance i3 given 1o a
government servant

1. for his absence on duty from
headguarters

2. for his enforced halts occurring
el toute

3. for his enforced halt at tour
station

4,  for his extension of tour on
health growrncd

Which of the above statements
isfare correct?

al 1 anly
Ihl 2 only
el 1,2 and 3
o1, 3 and 4
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49, A government

servant  joined
service on 02-01-2006 and died
on 31-12-2007. How much gratuity
will be admissible to his family?
fa) 2 times of emaluments

) 4 rimes of emoluments

fc) 6 times of emoluments

fd] 5 times of emoluments

. If a government servant dics while

in service leaving behind parents
(father and mother}, one brother
and two sisters [one married and
the other unmarried), the death
gratuity shall be paid to the family
in which of the following manners?

fa) To all in equal share
b Only to parents
feif  Only to father

fdl Cmnly to parents, brother and
unmarried sister in equal
share

51. Where a government servant dies

while in service or after retirement
without receiving the amount of
gratuity and leaves behind no
family and also has made no
nomination, how will the amount
of retirement/death  gratuity  be
regulated?

fa) 1t shall lapse to the

government

{bl Paid to the closest relative

fe} Payable to gprandparents who
are aliee

{d] Payable 1o the person in whose
favour a "succession certificate’
in respect of the gratuity has
been granted by the court of
law

P-MEL-M-QQG-C-, TV & VIl /42A
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52. A pensioner, who was holding a

Group C post in the Ministry of
Home Affairs at the time of his
retirement, has been convicted of
a acrious crime by a court of law.
Which of the following authorities
has powers to withhold his
pension?

fz) President of India

(b} Appointing authority of the
post from which he retired

fe] Central Pension
Autharity

{d} Treasury/bank from which the

pensiont 15 drawn by such a
pensioner

Accounting

B3. The Head of Office is to forward

the pension papers of a government
gervant due for retirement

fa) 3 months before retirement
{bi 9 months before retirement
fel 12 months before retirement
fed] B months before retirement

54. To what extent part of pension can

be reduced in case of a pensioner
found guilty of grave mizconduct
in a departmental or judicial
proceeding during the period of his
service and in whose case iU s
decided to withhold part of his
pension?

fa] The reduction shall not be

below & 3 500

(b} The reduction shall net
below & 5,000

fe] The reduction shall not
below ¥ 1,950

{dd] The reduction shall not be
below ¥ 3,750
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55. Which of the following does not

count as gualifying setvice for the
purpose of pension niles?

fal Service on probation

{b] Bervice as apprentice {other
than SAs in IAAD/DAD)

fol  Period of suspension held o
be unjustified

fd} Extraordinary leave on medical
certificate

56. Which of the following causes the

‘farfeiture of service™

fa) Dnsmissal or removal of a
government servant [rom a
SETVce OF post

(b} Resignation from service or
post which was allowed to be
withdrawn in  the puhblic
interest by the appointing
authority

fe)  Termination of =ervice of a
government servant who failed
1o pass prescribed examination
and who iz appointed to
anpther post without break

fdi Leave without pay

27. Which of the following has the effect

af interruption in service?
fa)  Authorized leave of absence

fbl Suspension where it 13
immediately followed by
reinstatement or where ihe
government acrvant dies

fe)  Joining time while on transfer
from one post to another post

fd} Period of abzence notl covered
by grant of leave and treated as
‘dies non’

P-MED-M-QOQG-C-I, IV & VIII /42A

20

58. For which of the lollowing purposes
deamess allowance iz counted as
emoluments?

faj  Superannuation pension
fbl Family pension
e} Invalid pension
fd]  Gratuity
59. Up to what extent a pgovernment

servanl is  entitled to commute
pension?

ja) Amount not exceeding 30% of
his pension

(b Amount not exceeding 50% of
hiz pension

fe}  Amount not exceeding 33-33%
of his penzion

{d} Amount not exceeding 40% of

his pension

60. Foreign service means service in
which a government  servant
receives pay with the sanction of
the government from
o) State Government
(b Public Sector Undertaking

fef  Union Territory Administration

fd) Indian Mission Abroad
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. In case where a povernment servant

has been arrested in connection
with a criminal case or otherwise
and detained in custody, he is
requited to promptly intimate the
facts and circumstances of the case
to his official supervisor

fei)  in all cases of such arrest and
detention

/B only in cases where he has not
been released on bail

fe) only in situation where the
period of detention exceeds
48 hours

fid] only in cases where he has
been convicted

62. Permission of the government

under the CCS (Conduct) Rules is
not necessary for a government
servant

fu) for holding an elective office in
a cooperative society

(b}  to join Bharat Sevak Samaj

jel for doing editorial work of a
periodical devoted to cultural
activities

fdj for becoming a member of
Samyukta Sadachar Samiti

P-MED-M-QOG-C-1, IV & VIII/42A

« In civil suits where 8 povernment

servant 1% impleaded for his liability
to damages for negligence in
discharge of his official duties, and
the government for its vicarious
liability, and the defence for both 1s
substantially the same

faj they necessarily have to be
defended independently both
by the government servant and
the government

fBl it is not necessary for the
governiment to defend the case
since its liability would be of
vicarious nalure

fej  the government will arrangs for
the defence of the povernment
servant alsc

{d] Mone of the above

. In cases where family members

nl‘ o] El]'l.l'-ll‘.]'l'll'.l'lfﬂt ECTVAnL enter

into transactions of movable or

immovable property out of their

own funds in thelr own names,

such transactions

ja) would be treamied as transac-
tions ot of the fund=s of the
government servant and the
relevant provisions of the CCS
{Conduct] Rules, 1964 would
be applicable

(B should be reported to the
government within one month
from the dates of the
transactions

jo) eannot  be done  without
obtaining prior approval of the
governmernt

{d}] need not be reported to the
government as they do not
come within the pundew of the
CCE [(Conduct) REules, 1968
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65. Which of the [ollowing activities is

not considered as miscandwct on
the part of a government servant?

fa] Not informing the government
involvement of his spouse in
an activity that is felt to be of
aubversive nature

(b} Oecasional attendance in
political meetings or making
normal  arrangements during
election tours of Ministers 1o
enable them to carry owut their
regponsibilities as Ministers, in
due discharge of his official
dufties

(el Attending meoetings organized
by political parties when such
meetings are not in the nature
of public meetings

Id} Displaying on  his persan,
vehicle  or  residence  the
electoral symbel of a political

party

66. Which of the following actions of

a povernment servant is nmot a
violation of Rule 12 of the CCS
(Conduct) Rules?

fat Collection  of  contributions
from the public without
permission of the government
for welfare activities of an
employees' union

B His association with a national
leader™ memortal fund in a
campaign for rasing funds

P-MED-M-QOQG-C-I, TV & VII1/42A

fei Raising of subscnptions from
members of an  employees’
association for defending a
case against the government in
8 service matter

fdl None of the above

67. As per Rule @ of the CCS5 {Conduct)

Rules, 1964, no government servant
shall, ‘through any broadcast,
telecast, published decuments, and
communication to the press or in
any public place, make any
statement which has the effect of
an adverse crticism of anyv current
or recent policy or action of the
Central or a Stale Government.
This Rule

fa] 15 not applicable when a
government servant addresses
the gathering of povernment
cmployees in his capacity as a
member or office bearer of a
recognized assoctaiion of
povernment emplovees

fby  need not be ollowed when the
Bovernmert serveant EIViE
factual evidence before a
Committee of the Parliament or
a Btate Legislative Assembly

fe) 1is not violated by a government
servant when he makes such
eriticism during  informal
discussions amaong friends and
relatives

fa) should always be chserved by
a government servant including
the situations in fa), /b and o)
aboe
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68. Which af the following does not

altract provisions of Rule 22 of the
CCS (Conduct) Rules, 19647

fo) Consumptions of liguor by a
EoverTiment servant in i
club  meant exclusively for
members  where it s per-
missible for members to invite
non-members as guests

{b) Taking liguor in a public place
or appearing there in & state of
intoxication in a Statc where
Prohibition Law is not in force

fc}  In meither of the cases referred
to in fr) and {Bf above

{dl  Provisions of Rule would be
applicable in both the cases

69, A povernment servanl proposes to

acguirs an immovable  property
owned by a foreign organization in
India and has accordingly sought
permisgion of the government
before entering into the transaction
but no response has been received
from the authority concerned even
after 3 months of making the
request. The option available to him
in such a situation is

fa} the transaction cannot be done
inn the absence of permission of
the government

fb) to po ahead with the
fransacticn since no response
has been received from the
government  even  after 3
manths
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fc}) to take up the matter with the
higher authorities in  the
department  secking  their
permission for the transaction

() o file a writ petition before the
appropriate . court  of law
seeking  directions to the
povernment to take a decision
in the matter

T0. A Group A government servant

proposes to acquire an immovable
property  costing  more  than
F 2 lakhs in the name of his wife.
In this case, he is required to

fa) obtain prier approval af the

povernment before such
transaction
b give intimation to the

presceribed authority within a
period of one month from the
date of the transaction

fc] give prior intimation to the
prescribed authority regarding
such transaction

fdl Mo intimaton or approval of
any authority 15 necessary
since the transaction s not
in hizs name
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T1. A government servant has received Code |
intitnation from a private organi-

zation engaged in social welfarc fal A B -
activities that it has decided to ' 3 1 2
confer an  award on him  Io

recognition af the meritorious work A B c
done by him towards cultural A i 3

upliftment of the peonle in the arca
and he has been jnvited Lo
participate in a function organized
by it in that connection, The course
of action open to him in such a
situation is 1o
faj obtain prior permission of the
government for participation m
the function and to accept the

fel A B C

73. In casze of dispute between two or

a“'a’_'d_ _ _ more  Ministries in  handling ¢a
(b} participate in the function and particular subject, the matter is
accept the award and inform decided by
the povernment thereafter
fe} participate in the function but fe) Group of Ministers
not accept the award
fd) None of the above fh) Committes of Secretaries

T2. Match List-1 with List-Il and select
the correct answer using  the
code given below the Lists, for
permissions sought by a govern-
ment servant, with the time [mit
prescribed for action |

List=I List-IT
&. Permission for partici- 1. b0 days
pation in the editing
of a periodical
B. Permission for transac- 2.0 3 months

je Cabinet Secretariat

el Department of Personnel, Public
Grievances and Pension

T4. A ‘part file' on a subject is opened to
deal with

fz} confidential matters

tions in immaovable
properties ouizide
India with a foreign

) urgent and immediate receipts
witholut waiting for the returm

af the main file
national

C. Permiszion to institute 3, 30 days
proceedings to vindicate fel
his conduct as a
povernment servant

cases which are of sensitive
matters

fd} where main file is lost
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75. Which one of the following
atatements 15 correct?

fa} Buspension of a government
servant is a routine matter in
disciplinary cases

fb} Suspension amounts to reduc-
tion as he is paid reduced rates
during the period

ol Suspension is an  executive
action whereby a8 government
servant iz kept out of daty
tempararily  pending  final
action being taken against him

fd} Suspension is  prelude to
removal fdismissal of a govern-
ment servant

76. A petition may be submitted to the
Lok Sabha with the consent of

fal Secretary-General of the House
fb}  Speaker of the Lok Sabha

fel  Minlster of the concerned
subject

fd] Members of the Lok Sabha

T7. Recovery from the pay of a
povernment servant as a punish-
ment for any pecuniary loss caused
by him to the pgovernment by
negligence
fa) should not exceed lrd of his

basic pay
{2l should not be spread over a
period of more than three years

fe} be waived by the competent
guthority in deserving cases

{d} be made from the delinquent
official spreading over a period

of time tll entire amount s
recovered
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T8. Which of the following under the

CCS  [CCA} Eules amounts to
penalty?
fal Termination of service during

=1}

ey

(e}

or &t the end of probation

Termination in  sccordance
with the terms of an apgreement
of appointment

Termination of service of a
temporary government servant
under Bule 5 of the Central
Crvil Services {Temporary
Servics) Bules, 1965

Compulsory retirement

79, Disciplinary action under the CCS
{CCA) Bulez can be initiated against
a Central Government employvee/
officer

(ai
(&}
i)

el

on a receipt of a complaint
after initiating of an engquiry

after a prima [acie case s
established

after Teceiving an explanation
from the employee

BD, When a day cannot be marked as
dies non?

fa

iy

ch

i)

When fthe official remains
abzent from duty without prior
information

When the official becomes a
habitual latecomer

When the official leaves the
office without prior permission

When the official remainsg in
office but refuses to perform
duty aszigned to him
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81. A special judge under the Prevention

of Corruption Act, 1955 can 1ry

ja) offences apecified only in the
relevant Section of the abowve
Act

fbi any other offence sgainst
the same accused, being
tried under the above Ack
under the Code of Criminal
Procedurs, 1973

o) any offence under the CCE
(Conduct] Rules

{d) any offence under the CCS
[CCA) Rules

82. A, being a public servant directed

by law to take property in
execution, in order to satisfy a
decree pronounced in Z's favour
by a court of justice, knowingly
discheys that direction of law, with
the knowledge that he s likely
thereby to cause injury to £ In this
case

faj A has not committed any
offence

ib] A is not supposed to enforce
such order of the eourt of
Justice

¢} A has committed an offence of
neghgence of duty

fdl None of the above
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B4. Sealed COVET

83. A government servant was caught

red-handed while taking |bribe
by CEL CBI instead of prosscuting
sent the case to head of the
department for departmental action
for major penalty, Which of the
following 1% the correct decision?

fa) Inguiry officer concluded—
charge not proved as he was
not a habitual offender—

appears to be a motivated case

{h Disciplinary authority imposed
minor penalty being the hrst
offenee

e} On appeal, appellate authority
enhanced the penalty to a
major penalty [Clause V of
Bule 11 of the CCS (CCA)
Rules} as the naturs of offence
being pgrave under Rule
27(2hcH

fdj MNone of the above

pricedurs for
promotions of officers is applicable
where

ja) confidential reporls are

pending

(b} the court/CAT cases are
pending

fol wigilance clearances are
pending

(cf) disciplinary proceedings are
pending
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B6. A

85. Leave not due on medical certificate

may be granted to a permanent
EOVEITINEnL  Setvant up td =&
maximur of

fa) 360 days during the entire
SErVICE

{360 days or the number of
daye of hall-pay leave that he
is likely to ecarn thereafier,
whichever is less

fel 130 days
(df None of the abovs

lemporary governmeni servant
may be granted extracrdinary leave
on any occasion but such leave
should not exceed

fa)  three months or six months
a3 the case may be, depending
on whether or not he has
completed ane
continuous servicse

YT of

fb) six months at a time

fe!  twenty-four months on medical
Erouncs

id) Mone of the above

87. An officer with only half a day's CL

at his credit was allowed to awvail the
same during the second half of a
working day. He could not report for
duty for the next 4 days due to his
audden illness and therefore had
applied for grant of EL for 4 days. In
such a situation, how would the
request of the officer be processed?

f@l Since CL cannol be combined
with earned leave, his request
cannot be agreed lo

fi} He may be allowed special
casual leave o repularize the
absence
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f; He may be sanctioned extra-
ordinary leave to regularize the

absenoe

(d} His regquest [or earned leave

in continuation of

the

half-day CL availed by him

may be agreed o in

the

circumstances stated

BB. Match List-1 with List<Il and aelect

the correct answer using the code
given below the Lists

List-T
(Purpose of Leaws)

Miscarriage and
abortion

Child adoption
leave

Special disability
leave for injury

Extraordinary
leave for tempo-
rary employees
with 9 months
SEVIOE

Coade &

faj A B
o 4

fb) A B
3 4

fo] A B
2 1

fd] A FE]
3 1

=3 =0

=0 &0

List-IT
MMasximum
Admissitie

Dieration)

24 months

45 days

3 months

180 days

e wg wg

ol |
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89. A request of a government servant

for conversion of one kind of leave
imtg another kind which was due
and admissible to him at the
time when the leave was granted
ariginally, may be considered hy
the competent authority in case
such a request has been receved

jaj withim 30 davs of the
concerned government scrvant
joining his duty on expiry of
the leave already sanctioned

fbf at amy time before  his
retirement on superannuation

fe/ within one year of his joining
duty on =xpiry of the leave

{d] within a maximum period of
4 manths after he ceases to
be in the employment of the
EOVErTIMent

90. For the purpose of leave, employees

of State Governments and Central/
State Public Sector Undertakings)
Central Autonomous Bodies who
join Central Government depart-
menis on  shori-term  deputation
basis are governed by

fal] the leawe rules applicable
te them in their parent
organizations

B} special set of leave rules issued
by the Department of Personnel
and Traming

P-MED-M=-0DOQG-C-1, IV & VIH f42A

J6

fc} the CCS (Leave] Rules, 1972
for the duration for which they
remain  with the Central
Government department

fd] the terms and conditions of
appointment as finalized by the
government in individual cases

91. A government servant was granted

leave not due’ on medical grounds
for 180 days. Before expiry of such
leave, he had applied for and has
been permitted to retire voluntarily
from service without returning to
duty. How shall the leave granted
to him be regulated in such a
situation?

fa} Leave not due availed by him
up to the date of application for
voluntary retirement will be
regularized by adjusting the
number  of days involved
against the earned leave and
HPL accrued and rccovery of
leave salary for the remaining
period

fhl - Leave not due sanctioned shall
be cancelled, his resignation
would be made effective from
the date on which he had
proceeded on leave and leave
galary paid to him would be
recoveredd

fel  He would be allowed to retire
from service after expiry of the
leave period

fdl Mane of the above
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A gpovernment servant who was
sanctioned study leave had sought
voluntary retirement from service
within two years of his return from
leave. What action can be taken by
the government on the requeat of
the povernment servant in case he
persists with his request?

faj He may be permitted to retive
from service on expiry of the
notice perind or payment in
lieu thereof

{B) He may be permitted to retire
o refund of the actual
amount of leave salary, study
allowance, expenditure, if any
on  fees, travel and other
expenditures, the cost incurred
by other agencies in connec-
tion with the course of study,
etc., together with inferest
thereon as per the applicable
rate, in case not exempted by
the competent authority

fe} He shotild not be given
permizsion to retire 2nd action
ahould be initiated apainst
hum for non-fulfillment of the
conditions related to grant of
the leave

fel  Mone of the above
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93. [n the cases where emplovess who dao

not hold any regular post under the
government are engaged on ad hoc
basis and their appointments are
not treated as ad hoc for techiical
reasons,  whether earmed leave
would be admissible and how would
the leave be regulated?

fa] Ad hoc emplovees are not
entitled to leave of any kind
gnd thercfore there {5 no
guestion of regulating it

) Such employeers can  be
allowed leave at the rate of
2% days for every completed
manth of service and in cage of
their continudance in service
beyond 3 vears without break,
carned leave as admussible to
temporary emplovees should
be extended to them

fe} Encashment may be allowed,
of the leave that would have
accrued to them, had they
been treated as temporary
government emplovees

fdf Mone of the ahove
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894, A temporary government servant

applied for leave in excess of the
limitg prescribed under Rule 32 of
the CCS [Leave] Bules, 1972, The
request was  considered by  the
competent authority and since he
was convinced that the grounds
adduced in support of the request
were nol genuine or cxceptional,
ondy the leave due and admissible
to him was sanctloned, The
government servant however
continued to remain absent without
authority. How would the period of
hiz absence be treated?

fa)] The peried of unauthorized
absence would be treated as
dies non, his past service will
be forfeited and disciplinary
action will be initiated after
chiaining an explanation from
him for the unauthorized
absence and consideratien of
the same

(b The period of unauthorized
abzence would be adjusted
againal half-pay leave that may
accrue to him later

fel The period of unauthorized
abzence would be reated as
extraordinary leave that may
be adjusted againgt the earned
leave that may accrue to him
subsequently

fd} Mone af the above

P-MED-M-QQG-C-I, TV & VIII f42A

95. How the requests of two povernment

gervants who wers sanctioned
earned leave for 3 menths each, to
return to duty before expiry of the
period of leave sanctioned to them
would be acted upon (one of them
was sanctioned the leave prepara-
tory to  his  retirement and no
cfficiating arrangements were made
to fill the vacancies in both the
cases|?

fif In  both the cases, the
governmenl servants may be
alfowed to join duties of the
posts  held hy them before
procesding on leave, with the
approval of the authority that
had sanctioned them the leave

(b} Both the government servants
may be allowed to join duties of
the posts held by them with
the approval of the head of the
department concérned

fc) While in the case of the
government servant who was
sanctioned leave preparatory
ko his retirement may be
permitted to join duties with
the approval of the appropriate
authority of the post from
which he proceeded on leave,
the other government servant
may be permitted to join duties
with the approval of the
authority which had granted
him the |eave

fd] Norne of the above
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06. Consider the following statements

regarding agresment  with  the
facility of child sdoption leave
admissible to a female government
servant .

1. The facility is admissible when

she does not have surviving
ehild.

2.  Leave for a perniod of 180 davs
immediately after the date of
valid adoption is admissible
and such leave may be
combined with leave of any
other kind.

Which of thease statements s/ are
correct?

fa) Both 1 and 2
f} Neither 1 nor 2
fe) 1 only

fd} 2 only

97. What are the three parts of the

government account?

fa) Consolidated Fund, Employees’
Provident Fund and Pension
Fund

fi) Consolidated Fund, Employees’
Provident FPund and Contin-
gency Fund

fe) Consolidated Fund, Contin-
gency  Fund  and  Public
Account

rdf  Consolidated Fund, Pension
Fund and Contingency Fund
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98, The chief accounting authority of

a Department/Ministry for budget
formulation and implemeniation is

fa) Financial Advisor aof  the

Ministry

fb) Secretary of the
Department

Ministry f

fef Head of the Department

{d} Head of QOffice

99, Before whom the Finance Minister

arranges to lay the Annual Financai
Statement [(Budget] showing the
estimated receipts and expendi-
tures of Central Government in
respect of a financial year, before
the commencement of that year?

faj Both Houses of the Parliament
(b) Lok Sabha only
fc] Rajye Sabha only

fid)  Joint Session of the Parliament

100. Which of the following does not

comprise capital receipts?
fal Disinvestment receipta
fbl  External debs

{e] Repavinent of lpans and
advances made by the Central
Crovernment

fd] Central taxes, duties and cess
administered by CEDT
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T AMED-M-QQG-C-1, IV & VII/424A

43

o8, favm/sared & 992 494 30 Rl
T o [t W e WiEE e 8T

fa) TATAS F GG WETEER
(b} e faum w1 wfEe
fe) TR o

fdj THETAT T TUA

99, fr uft frmdr ons favm =i & oo &
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a1 Tt faaem (ase) T 87
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(b) e wE Al

fc) et T §uI

(d) TEE F HYE IAUEIE

100. frafafian 8 3 F=-w 9 w4
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&y T wm

e} ¥z woem 3w fim om oawm s
Wi &1 viiEEw

fd] WA wms ¥ OWE W WA
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101, Contingeney Fund® means the

Contingency  Fund of India
established under the Contings=ncy
Fund of India Act, 1950 in terms of

fal  Article 266{1} of the Constitu-
tion of India

(b} Article 266(2) of the Constitu-
tion of Tndia

fol Article 2671 of the Constitu-
tion of India

fd) Rule 652 of the Treasury Rules

102. ‘Reappropriation” iz defined in the

General Financial Rules as transfer
af funds from

fa) ‘charged’ to “oted' in the
demands for grants

fb ‘capital' to ‘revenue’ in the
demands for grants

fo) ‘non-recurring’ head of
expenditure to ‘recurring’ head
of expenditure

fd] one primary unit of appropri-
ation 1o another such anit

P-MED-M-QQG-C-1, TV & VI f42A

103. Adjustment to make appointments

under GFR 254 in the lower poste
in the cadre to the extent of
vacancies left unfilled in the higher
posts of that cadre i3 permissible

fa) only in Non-Gazetted posts

fal in Group B, C and D posts

fe) in Group C and D posts

e} in Group A, B, C and D posts

104. Review Committee consisting of

representatives from Administrative
Ministry, Internal Finance Wing
and Executing Agency is
constituted  to  review  projects
costing above

fa) ¥ 20 crores

(b} ¥ 10 ¢rores

fei ¥ 153 crores

i} ¥ 5 crorecs
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105. Which one of the following categories

1= mot eligible for commutation
of pension?

o} A superannuation penaion

{b) A retiring pension

fe] A pension on absorption in a
corporation or company  or
body controlled/financed by
the Central or a Stiate
Grovernment

fd} Compulsory retirement pension

106. Bevond what monetary Llimit of

‘assesged  residual  wvalue' the
surplus or obsolete or unservice-
able goods are disposed of through
‘advertized tender' or ‘public
auction'?

fa) Abgve T 4 Jakhs

fbj Above ¥ 1 lakh

e} Above ¥ 2 lakhs

fdl Above ¥ 3 lakhs
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109, Wha

107. Which of the following is not “fixed

aszet’ of which accounts are kept in
the form GFR 407

fa) Library Book

fb}  Plant and Machinery

fe)] Equipment

fd} Furniture and Fixture

108. Which of the following i=s loss not due

to depreciation?

fa) Losa due to theft and fraud

{f} Normal wear and tear

fe) MNegligence aflter purchase

fd} MNormal Muctuation of market
prices

among the following is
competent to abolish a ‘temporary’
Group B post in an attached office?

fa} Department/Ministry

fb} Head of the Department

fol Head of Office

el Ministry of Finance
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111. 'Recurring

110. Which of the following authorities

has powers to relax the Delegation
of Financial Power Rules?

fi}  President of India

ibf Ministry/Department of
Central Government

fel  Secretary o the Government
af India

fdf) Head of the Department

expenditure’  means

expenditure incurred
fa)  occasionally
f  at periodic intervals

el at the discretion of head of the
department

(i every six months basis

112, Integrated Financial Advisor of a

Department /Ministry  exercises all
or any of the powers of that
Department /Ministry bevond those
delegated  to the departments
subject to supervision of

fal Becretary to  the Minstry)
Department to which attached

{B) Ministry of Finance
fel Onoits own

fcf) Cabinet Secretariat

P-MED-M-QQG-C-1, IV & VI /424

48

113. Match List-T with List-Il and =select

the correct answer using the code
given below the Lists

List-] List-—IT

v Constitutonal 1. Qi and Matural
body Gas Commission

. Statutory body 2. Election

Commission

. Autanomals A, National
body Human Rights

ComITiSsimn

. Public sector 4. National Highway

undertaking

Code !

fa) A B C D
2 3 4 1

bl A B C o
| 4 d 2

e} A B C B
2 4 3 1

fd A B C D
1 4 3 2

114. The authority which has the PUWETS

to decide the extent to which
enhanced powers may be delegated
to the ‘Head of the Department'
to ineur ‘vontingent' e
‘miscellanecus’ expenditure under
Schedules V and VI of DFPRs is

fa) Ministry of Finance

fb} Secretary of the Ministry/
Department concerned

fe) Joint Secretary level officer in
the Ministry

{d} DbMinister in charge of
Department ! Ministry
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117. Which

115. The Head of the department should

be a person who is ‘head' of &n
wdentifiatile oEganization ard
minimum of his grade is not leas
than that of a

faf Deputy  Secretary o the
Government of [ndia

fb Dvirecter in the Ministry

fet  Joint  Secretary  to the
Government of India

fd) Undersecretary to the
Government of India

116. Who is compeient to approve the

‘rate contracts’ of DGS&D of value
up b T 100 crores in each case?

fa) Becretary of the Department of

Commerce
bl  Any Central Government
Department,/Ministry

(¢ Minstry of Finance

{d] CCEA

authority's Cconcurrence
i required  before approving
the propesal from  povernment

companies/ undenakings for fixation
of prices for their products or
stocks?

fa} Financial Adwvisor of the
concerned Departrment )/ Ministry

fbl Ministry of Company Affairs
fcl  Ministry of Finance

{d} Planning Commission

P-MED-M-QOQG-C-T, TV & VIII /42A

118, To

119. Which of the

which of the following
departments, the Delegation of
Financial Power Rules, 1978 do Aot

appiv?
fa) Ministry of Commerce

{bl Department of Atomic Energy
and Space

fe) Manning Commission

(dl Ministry  of
Adffaira

Parliamentary

following iz the
‘Appraizal Foram' for considenng
schemes )/ projecis of  non-plan
expenditure costing © 100 crores?

fal Standing Finance Commitiee
of the department concerned

fb)  Expenditure Finance Committee

fe) Commitics o
Expenditure

Momn-Plan

fdl  Public Investment Board

120. Which authority may add to the

‘primary unit’, any other primary
unit or prescribe an entirely set o
such unita?

faf - Ministry of Finanoe

{bl Parliament

{c]  Departments off the
Government of India

fd) Head of the Department
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